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St Thomas More Catholic Primary School 

Handwriting Policy  

Aims 

 To have a consistent approach across the whole school to ensure high levels 

of presentation 

 To have a clear progression of handwriting across the school 

 To enable children to write legibly, fluently and with increasing speed using a 

cursive joined style of handwriting throughout their independent work  

 To adopt a common approach towards handwriting by all adults when writing 

in children’s books, on the whiteboard or on displays/resources 

 

Posture and Position 

When children are taught handwriting, good habits of posture and position are 

established. 

 Chair and table of appropriate height 

 The table should support the forearm so that it rests lightly on the surface 

 Sit up straight  

 Feet flat on the floor 

 Chair pushed in but not so far that the tummy touches the edge of the table 

 Hand not holding the pencil rests on the work keeping it stable 

 

Early Years Foundation Stage (Nursery) 
In order to perform the mechanics of writing confidently, children must develop 

good hand control. To this end, we promote the development of both gross and fine 

motor control through a variety of multi-sensory ongoing opportunities. Through 

play and cross-curricular opportunities, we allow the children to pick up the writing 

implement themselves and decide which hand they prefer. Implements such as 

chunky triangular pencils, large chalks and chunky pens etc. are used by pupils to 

rehearse skills on paper, chalk boards, whiteboards, pavement etc. Once they are 

confidently using flowing movements, the children are introduced to smaller, more 

controlled activities such as left to right, top to bottom and anti-clockwise 

movements. 
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Reception 
Children continue to develop their gross and fine motor skills through learning 

opportunities during the day. Children are taught to form letters when they are 

developmentally ready. They are taught to use a pencil and hold it effectively to 

form recognisable letters in a printed style. Children are taught to form lower case 

letters first. A child’s first major achievement is to write their name, so whilst 

concentrating on lower-case letters, they are taught how to form the capital letter 

of their name. As they master the lower-case letters, children are introduced to the 

remainder of the capital letters. 

 

In Reception we focus on lower case letters first for the following reasons: 

 One reason being that about 95% of what children write, and are exposed to, 
is in a lower-case form and only 5% in capital. 

 Lower-case letters are far less complicated, requiring fewer pencil lifts to 
complete them. 

 As both lower-case and capital letters require a child to form curved lines, a 
skill which most children have to practise, writing lower-case letters is no 
more difficult than writing capitals. 

 In a young child’s writing all the letters are initially the same size, whether 
they are capitals or lower-case letters; it is part of the normal developmental 
path of handwriting. So the view that teaching capitals letters is easier 
because they are bigger is not true. 

 Young children who have learnt mostly capital letters first find it difficult to 
stop, as it is so ingrained into the memory, often using them half way through 
words and sentences. Even when they are older this inappropriate use of 
capitals creeps back into their work especially if they are tired or 
concentrating hard on composing their work. 
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Progression of Teaching Handwriting 

From Reception, teachers use teachhandwriting.co.uk resources to support 

progression of handwriting. 

 https://teachhandwriting.co.uk/route-a-letter-choice-2-ks1.html 

Printed Letters 

Printed letters are taught in groups or teams from Reception (see below) according 
to the movement needed to make them.   
https://teachhandwriting.co.uk/print-letters-beginners.html 
 

 

 

 
 

https://teachhandwriting.co.uk/route-a-letter-choice-2-ks1.html
https://teachhandwriting.co.uk/print-letters-beginners.html
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Capital Letters 
https://teachhandwriting.co.uk/capital-letters-beginners.html 
 

 
 

 

 

https://teachhandwriting.co.uk/capital-letters-beginners.html
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Spacing 
Once a child can form individual letters they are encouraged to write individual 
words using their Phonics skills. Children are taught to leave spaces between words. 
Lolly sticks make good spacers for beginner writers. These work much better than 
the traditional finger-spacing. (Fingers grow bigger while writing becomes smaller so 
are ineffective when the child is older. Finger spacing is also difficult for left-handers 
to use). 
 

Writing on a single base-line 
The next step is for children to position letters and words in relation to the base 
line. 

 
Size 

Children are then taught about the relative sizes of letters. 

 Small/halfway letters/x-height letters e.g. a, e, o, s 

 Tall letters/letters with ascenders e.g. h, l, b, k (plus all capitals) 

 Tailed letters/letters with descenders e.g. p, g, y, j 

While children are learning about size it is helpful to use paper marked with a base-
line and a second line above for the tops of a, e, s, o etc. The tall letters and tails are 
written at about twice that size.  (See below) 



6 
 

 

 

Year 1 to Year 6 

Please see our Handwriting Progression document Handwriting Progression 

Document created by Julie Sargent https://www.innovateducation.co.uk/ linked to 

the National Curriculum statutory requirements and non-statutory guidelines. 

NB: Children that struggle to master basic letter print formation including those with 

Special Educational Needs should not move on to joining letters until they have 

mastered the correct formation of all letters in printed style, ensuring that letters sit 

on the line and are appropriately sized.  

Year 1 
In Year 1, daily, discrete, direct teaching enables the children to consolidate their 

learning from the Reception Year in order to secure and embed good handwriting 

habits.  

Children are introduced to cursive print with exit strokes in Year 1. Children are not 

expected to join letters in Year 1 although some children may have progressed 

further and may be taught the basic joins towards the end of the year. Teaching will 

continue to focus on ensuring that children have mastered the correct formation of 

all letters, ensuring that the letters sit on the line and are appropriately sized. The 

teacher models how to form the letters correctly and adults monitor and check 

children’s writing during lessons to ensure that mistakes are identified and 

corrected immediately.  

Children are also taught to form the digits 0 – 9. 

Children are introduced to a handwriting book with 4 lines. 

https://static1.squarespace.com/static/59933b1f2994ca86de727128/t/5d31aadc6f4bbd00017faf04/1563536092860/Handwriting+progression+in+Y1-6.pdf
https://static1.squarespace.com/static/59933b1f2994ca86de727128/t/5d31aadc6f4bbd00017faf04/1563536092860/Handwriting+progression+in+Y1-6.pdf
https://www.innovateducation.co.uk/
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https://teachhandwriting.co.uk/cursive-letters-beginners-choice-2.html 

 

 

 

 

 

 

https://teachhandwriting.co.uk/cursive-letters-beginners-choice-2.html
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Year 2 * to be rolled out from September 2022, beginning in Year 2 and replacing our 

previous ‘Continuous Cursive style’ policy 

In Year 2 (Age 6-7) pupils have daily handwriting lessons and start using some of the 

diagonal and horizontal stokes needed to join letters. The teacher carefully models 

how to do this and adults monitor and check the children’s handwriting during 

lessons to ensure correct formation. Children use handwriting books with 4 lines to 

help them distinguish between ascenders and descenders.  

https://teachhandwriting.co.uk/cursive-joins-choice-2.html 

 

 

 

https://teachhandwriting.co.uk/cursive-joins-choice-2.html
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Lower Key Stage Two 

In Years 3 and 4, pupils continue with daily handwriting practise. They revise all of 

the cursive letter joins taught in Key Stage One to ensure that children are secure 

with using the correct letter formation and size. They are taught to increase the 

legibility, consistency and quality of their handwriting. They should be using joined 

handwriting throughout their independent writing with increasing fluency. 

Upper Key Stage Two 

In Years 5 and 6, pupils are taught to write legibly, fluently and with increasing 

speed, choosing the writing implement that is best suited for a task. Children that 

have not mastered the correct letter formation or size will have additional 

handwriting practise. 

Children are expected to use a handwriting pen in upper key stage two. 

Supporting activities for Key Stage Two 

• Match and copy captions 

• Copy sentences 

• Write out menu 
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• Copy poems 

• Practise capital letters 

• Copy jokes 

• Practising with punctuation ! ? – “ “ , ‘ 

• Copy tongue twisters 

 

Next review of policy November 2023 

 


